GRHTY/Telephone :0161-2490187 SHd-/E-mail:atiludhiana@nic.in

0161-2501871

HR WXPR/Government of India
DI fawr 3R I HATE/Ministry of Skill Development & Entrepreneurship
UfR1&07 AETHGRITed/Directorate General of Training
v@aﬁmu&rw TRIT/National Skill Training Institute,
firer ArfqfrmT  /Gill Road, Ludhiana-141003

T $-11011/2/2024-0/0 TICHEISE TRAA(68194)/ /1 0Y fe- 1 1 AUG N76

| Tt ST
v g # IwuTer e & srqures ¥ o o fargel (@@ wWiged )@ geg FeAl
HYRA TRBR, T8 HATE, ISTHTST faHTT §RT SIRT fhT 7T 2026-27 & a1ftfes Sl d & faftm oef

Wuﬁwnaﬁéﬁnm%mﬁmmmmgﬁﬁmmémﬁmm
gﬁﬁwmmwm@mmﬁmmﬁwmm -forg waiftg fvu ol

%3, fawg 3T B SUfed HRATS A ITREAA
1| RrorvTe M, 1963 | URT 3(3) & 3favid 3 arel Ft orewy, | Heifdd SffepRt
D1 YRT 3(3) T e | IR, Fom, Hovey, Rfaad, s
anfe sifard wu & fgumh (@< wd
3l =0 § SRY faby Sl |

2 |REIAU wEl b I | ol U FHd Ul o IR JUYa | Faifer Sifdep ]
| fe=<t 7 & faw S|
3 | o=t o fewur e qIN® HRGHH & ER Ruikd &g "ot

| ¥ Y gl # fewur ores gffda | sierly/@dart

foar S|
4 | YRT3(3) & cxadell ® | GHI-THT W YR 3(3) & SHdid IRI | STy ASTHTS
gHien qwae i gHer @) Fedl &1 | draad gt
fARTemRT faha S|
5 | fgymit dearse T JgT3e, UCd Ud fefofea ol qufa: | ied ifYert
f&forea arht fgumfl & se qur Fafid w9 (3MET)
3 P ST
6 |fguiamue, SIS wd | wEied & 9 AT, gE UE, 9, || o 9
BEXED TR Ty 31fe fgumeh g YT
7 | o BriagE Sl | 9l B ged I R i @t | fe sifeR
%amm@&@mgﬁ%
S|

8 |IHWTH 104)F | UF BRTOdl BT WRIAU AR IHTEG | Tl SHUBRT
3faifa sifergE Y § AT 8 URaTd ol Y|
9 |R<IUay/Mau/AR, | oUE  HiYeRa/eHaRal & | fg<l siftery
URITT UfRT&r IRERETG B GHISG UrRreor feaman
Y|




10

R ofvar

11

<l o ufeor [ R ool wfiemr @ dfa | R=< st
AP BT WU & YR R
giRf&rd favdn S|

12

uRIféa HHaar 3 Rl <ouwergf A uRMéd| ddfta st
el A ol FHaRal § FEfldds erf B
aaH R el # o foran smg

1

P e/l gRI T ST B 3t H B

ISTHTYT HTAa0- IHd | GEfd & feme U9 Ue JURHd | Iafdd YR

o R e

14 | fe=3) prdemenaft & e U SHReRl/SHAR Tefdd
ufdiféa FrarerdFa st § o<t &1 e | sifterl/pHemt
eIl /pHeaiRal | ua B
R A vl

15 | TSPR U HHAIRG! %E‘”r T diomelfl & 3faeid aiferd
s fe<ided FHIR!  TUEHT 3T | SHUBRY/EHAR

mm%ﬁﬁﬁl

I SR/ HHAR! SWRiad S fagaefl &1 et 9 SUTe & |

L)
AN
Ra® 4 2
@fteic Ha fazma eRis)
&g feR®

PN CRICE

HelFaRe & giegsh/uuH el afd

U HeTHeRI® & (sl fa

& W=

oft 7Y 1, JU FAGRI RTSTHT), St Sl JRATed ) a1 8 |
ot T HAR, UFRA&fT a{fﬁﬁﬁ/ﬂh@ﬂ@@ﬁﬂ(@{ﬁﬁ)@mu%%m
3T BT T T 3 3T qRAMI/3R € Ty S S USTe B JqTEe IR UTS B |




¥4I /Telephone :0161-2490187
0161-2501871

YRd WXPR/Government of India
DI fIHTT 3R IAFHAT HATTI/Ministry of Skill Development & Entrepreneurship
' URI&(01 HEIERITerd/Directorate General of Training
RTET PRI UFRIE0T FRIF/National Skill Training Institute,

ﬁﬁqﬁm ,/Gill Road, Ludhiana- 141003
RefNo. E-11011/2/2024-0/0 NSTI Ludhiana(68194)/ 5 8. - + AUG 2026

Subject: Regarding fixation and compliance of check points for effective implementation
of the Official Language Policy of the Union.

In order to ensure effective compliance with the Annual Programme, 2025-26 issued by the

Department of Official Language, Ministry of Home Affairs, Government of India, and the

instructions issued from time to time, and to ensure cent per cent implementation of the

Official Language Act, 1963, the Official Language Rules, 1976, and the Official Language Policy

of the Union in NSTI Ludhiana/RDSDE Punjab, the following Check Points are hereby
rescribed:-

S. A . . : Responsible
No. Subject Action Required for Compliance Saction / Officer
1 Ensure that all documents covered
. : under Section 3(3) of the Official
Compliance with
: Languages Act, 1963, such as orders,
Section 3(3) of the SO ) Concerned
- notifications,  rules,  resolutions, .
Official Languages Act, " Officer
tender notices, agreements,
1963 . g : .
contracts, etc., are invariably issued in
bilingual form (Hindi and English).

2 . Ensure  that replies to all

Replies to . : be Aot

S communications received in Hindi are Concerned
Communications . : 5 : o T4 :
e B e invariably issued in Hindi, as far as Officer

Received in Hindi .

practicable.
3 Ensure that official noting is recorded

in Hindi in accordance with the

Noting in Hindi targets prescribed under the Annual Al

oting ges p . ¢ Officers/Officials

Programme for the implementation
of the Official Language Policy.

4 Conduct periodic  reviews of | Office Official
Review of Documents documents issued under Section 3(3) Language
under Section 3(3) to ensure compliance and rectify any | Implementation

deficiencies noticed. Committee

5 Maintain the official website, portals
BI.|IF-19U6| Website and and all digital content in bilingual Nodal Officer(IT)
Digital Content form and ensure their regular

updation.




6 - Ensure that all office name plates,
Bilingual Name Plates, ; ; ;
X sign boards, notice boards, seals, Stationary
Sign Boards and o .
Displav Boards rubber stamps and similar items are Section
play displayed in bilingual form.
7 Convene meetings of the Official
Official Language Language Implementation
Implementation Committee regularly and ensure Hindi Officer
Committee (OLIC) timely follow-up action on its
decisions.
* [ Nottatonuner e | e e ity of o
10(4) of the Official prop . . n Hindi Officer
under Rule 10(4) in a time-bound
Language Rules, 1976
manner.
9 Hindi Prabodh / Identify eligible officers/officials )/vho
have not undergone the prescribed e
Praveen / Pragya / N : Hindi Officer
. Hindi training and nominate them for
Parangat Training s E g ;
training in a time-bound manner.
10 Nominate officials who have not
Hindi Typing Training received Hindi Typing Training for the Hindi Officer
prescribed course.
11 Give  priority to  nominating
Hln.dl. Stenography stenographers .wl?o have not Hindi Officer
Training undergone  Hindi  Stenography
Training. ‘
12 Ensure that officials trained in Hindi
Use of Hindi by Trained | Typing/Hindi  Stenography  are Concerned
Personnel assigned official work in Hindi, | Officers/officials
wherever required.
13 Ensure that the Chairman and
Use of Hindi by Members of the Official Language
. ; ; Concerned
Chairman and Implementation Committee perform Officers/officials
Members of OLIC the maximum possible official work in
Hindi.
14 Uiser of i by Officials Ensure that offllcers/ofﬂoals who have
: .. | undergone Hindi workshops make Concerned
Trained through Hindi . " x : . g
maximum use of Hindi in their day- | Officers/Officials
Workshops "
to-day official work.
15 Ensure that officials who have
o received awards under Hindi
Use of Hindi by Award- famnatian sohitrnes  melomm T Concerned
winning Officials P P Officers/Officials

maximum possible official work in
Hindi.




All Officers/Officials are directed to strictly follow the above instructions.
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(Lt Col &hal Arora)
Regional Director

Copy for information to:

PPS to DG, DGT

PS to DDG, DGT

Shri Manish Jha, Deputy Director (OL), DGT, New Delhi for information.

Shri Rahul Kumar, Training Officer/Nodal Officer (IT) is requested to upload the office
order on Website of NSTI Ludhiana/RDSDE Punjab.
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