
~rrelephone :0161-2490187 
0161-2501871 I 

~-/E-mail:atiludhiana@nic.in 

~ ~/Government of India 

Cfi't~m fclc!;m 3ffi" ~C\..<OlUi<11 cH3lI(>l<Ol/Ministry of Ski ll Development & Entrepreneurship 
, '.. . mafOT =<He;;::ITI ~~a'~~/Diretrate General of Training 

~Cfi't~mmra=rur~/National Skill Training Institute, 

fJh>r~, ~/Gill Road, Ludhiana-141 003 
.:> 

~~~: A-35016/1/2025-Cf5ltlTe1tl Q'iQ*le1~~ (73240)/ ',,-\ ~ 7 ~:- 2 5 AUG i02~ 

gjill 

~ Cf)1~lcl ~afUT ~, ~ ~ ~ ~ 4 ~ ~ ~ fafQCf) (<{tl~h ~ ~ 
~ q;) \II Rt PI gFcffi ~ 3fTUR ~ 1-IFrT I 

~ ~ ~eJUT~, ~ if ~ ~ 4 if ~ ~ ~ Uld1{"fl) m-"ifR" ~ 
q?r Q ffi f.1 ~Fcffi m- "fTUR -qx ~ q51 ~ % I Q ffi f.1~Fcffi qft ~ mt'l-f if ~ em qft mlfi ~ ~ 
cfR em (fq) ~ \JfT %TIT I 

'Q"BICIT: -
~ *lxCf)I't ~ *lxCf)iX IIT~~~ QJ:<II*l'i m-~I 

(;,pl (i) "lle1" ~ m fu'l-fTlT it R tl fli (l "fTUR -qx ~ ~ mxur fcP"Q: gu:; 
IIT 

(ii) ~ ~ it ~ -2 if f.1 tl fli d "fT£IR -qx f.=rn ~ ~ ~ m-~ -qx f.1~Fcffi m-~ "flO em qft 
mrr qft m I 19900-63200. 

(~ f.1~fflR9d ~~ q"llltldlQ JfR "fj'l-fQ 00 ·~l -3f~:-

(i) ~ ·l1p:ra-HITCCf ~ ~ ~ Ix~dT"(p1ll ~ IIT ~&f; JfR . 

(ii) cf?lllC:x -qx ~ if 35 ~ mer ftRc IIT ftcft if 30 ~. mer ftRc qft cl~ftllll'lfC11 (35 ~ mer 
ftRc JfR 30 ~ mer ftRc, ~ ~ m- ~ ~ 5 qft-RSWJ:<H m- "fTUR -qx 10500 
Cp d1 cfl Q"qj9000 Cp A1 cfl Q"q m-~ m I 

(iii) ~ tIT ffi9T tIT ~ "fj'l-fTlT tIT ~afUT mf~ cpr:f m-~ if cp1l ~ cp1l cfR em q51 "fj'l-fQ I 

Rlljon 1: ~ ~ m- fu'l-fT1il<l ~ W q~l~ffi qft ~~ -cffcffi if~, QRl~~Fcffi -qx f.1~Fcffi m-~ ~ 
fcP"Q: ~ m-~ ~ miT I ~~, Q ffi f.1 ~Fcffi -qx ~ oqfcffi q cJ ~ ffi &R1 f.1~Fcffi m-~ ~ 
fcP"Q: ~ m-~ ~ miT I 

fccr:ruft 2: Qffif.1qf<ffi qft -3qM, It!~ ~ *lxCf)lx m- \3W tIT ~ 3f.-~ ~ tIT fu'l-fTlT if ~ f.1~Fcffi ~ 
cfup~ ~~ 3Rl~-~~-qx Qffif.1~Fcffi qft JfCffu ~~%, *l1l1 I<=<Old: cfRem 
~~~mlfil 
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1 . ";fl1=f . 

2.~~ 

3. f.i ~fcR1 ~ 

4.~~ 

5.qdl1H~,~ 
~~~~~~ad'lAH 

8. CFn -mq ~'j~Rld \!fTfcf!~'j~d \jF"l\jjIfc1/~ ~ qrf/faoqjll qrf ~ ~~? 

9. CFn-mq~/~~? 

1 o. ~ \3an~ql{l ~ ~tFr if ~ ~ \jjHCf5I{l 

~: 

~ Q A I fO I d fcn<rr \jfffif % fcl? ~/~ ~ \3 q ={'I CR1 

~ *l (til ill d ~ ~ ~ ~~ ~ ~ ~ ~ I \3"'lCPI '1 en '1 d A affifcp q;-r:f PI l1:I l ~ 'l ft"c:ITt (A PAR) q5t 

*l(tllilld ~~~I ~lq~£1Cf5dl ~lR~~Hj d'{O I ~~~\!fT~% 1 
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~~!Telephone :0161-2490187 

0161-2501871 - ~-/E-mail:atiludhiana@nic . in 

~ 
~~ 

~mcflR"/Government of India 

Cfi't~ffi fclc!:iR:r 3tR 3c;.lITJiCiI JOi ~ I c>lll/Ministry of Ski ll Development & Entrepreneurship 

ml8;1UT CH~Ifa1a~l'T'(>f<:f/Diretrate General of Training 

~Cfi't~ffi~8;1UT~/Na tional Skill Training Institute, 

fm;r11TdT, ~fU<:JT011/Gili Road, Ludhiana-141 003 
oJ -

Ref. No.: A-35016/1 /2025-0/0 NSTI LUDHIANA (73240)1 \'-\ ~ 1 
CIRCULAR 

Dated:- 2 5 AlJu 2025 

~ 'Jbject: Filling up fo"':- posts of Upper Division Clerk (UDC) 1n Pay Level 4 on deputation 
basis one each at National Skill Training Institute, Ludhiana 

It is proposed to fill up four posts of Upper Division Clerk (UDC) in Pay Level 4 on 
deputation basis one each at National Skill Training Institute, Ludhiana on deputation basis . 
The period of deputation initially be for a period of one year extendable to maximum of 
three years. 

Eligibility:-
Officers of the Central Government or State Government or Union territories administration. 

(a) (i) holding analogous post on regular basis in the parent cadre or department; 
OR 

(ii) with eight years service rendered after appointment to the post of Low er Division Clerk 
grade on a regular basis in level-2 in the pay matrix Rs. 19900-63200. 

(b) possessing the following educational qualifications and experience, namely:-

i:; 12th class p~'~ ss or eq ,JI'/alent from a recognized Board; ane, 

(ii) a typing speed of 35 words per minute in English or 30 words per minute in Hindi on 
computer. (35 words per minute and 30 w ords per minute correspond to 10500 KDPH/9000 
KDPH on an average of 5 key depressions for each word). 

(iii) at least three years' experience in the fie ld of establishment or accounts or store section 
or training related work. 

Note 1: The departmental officers in the feeder category who are in the direct line of 
promotion shall not be eligible for consideration for appointment on the deputation. 
Similarly, the deputationists shall not be eligible for consideration for appointment by 
promotion. 
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~~ ote 2: the period of deputation including the period of deputation in another ex-cadre 
post held immediately preceding this a ppointment in the same or some other organisation 
or department of the Centra l Government shall ordinarily not exceed three years . 

Note 3: the maximum age-limit for appointment by deputation shall be not exceeding fifty­
six years as on the closing date of receipt of applications. 

Applications in the enclosed Proforma along \-"lith photocopies of the 
complete and upto date APARs of last five years duly attested by Head of Offic e in 
respect of the officers w ho c ould be spared in the event of their selection may be sent to 
the Principal/Deputy Director/HOO, National Skill Training Institute, Gill I~oad , Ludhia na 
(Punjab)- 141003 within 45 days of issue of this circular. Applications received after the last 
date or wi thout attested copies of Confidential Reports or otherv.;ise found incomplete, w ill 
not be considered. While forv/arding applications, it may be verified and ensured that 
particulars furnished by the appl icants are true and correct. A c ertificate that no Vigilanc e 
case is pending or contemplated against the applicant and no major/minor penal ty is 
imposed on him/her during last 5 years a long with c adre clearance and integrity certific a te 
may be furnished with the applications. Candidate may also send an advance application 
to the undersigned. 

This issues wi th the approval of competent authority. 

Encl : Proforma. 

Copy to:-

(Dr. rarnendra Kumar Tilanthe) 
Princ ipal/Deputy Director/HOO 

1. All Ministries/Department of Govt . of India including DGT, Ministry of Skil l 
Development & Entrepreneurship. 

2. All Field Offices of DGT 
3. Sh. Karnail Singh, TO/Nodal Officer(IT) w ith the direction to upload the circular on 

w ebsite. 

4. Notice Board. 
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PROFORMA FOR THE POST OF UPPER DIVISION CLERK (UDC) IN NATIONAL SKILL 
TRAINING INSTITUTE LUDHIANA. 

1. Name 

2. Date of birth 

3. Date of appointment 

4. Educational Qualification 

5. Present Post held, date 
From which held & Pay Scale 

6. Name of Department/Or'ganization 

7. Nature of Duties 
(Please attach a signed separa te sheet, if necessary) 

8. Whether belongs to SC/ST lOBe/PH 

9. Whether Permanent/Temporary 

10. Any other information in support 
of your candidature 

Dated : (Signature of the applicant) 

CERTIFICATE OF EMPLOYER 

It is certified that the above particulars of Shri/Smt. 
are verified and he/she is free from vigilanc e 

angle. His/her a ttested copies of upto date APARs are enclosed herew ith . He/She 
can be spared for transfer as & w hen required . 
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. Signature of Head of Offic e 
With Office Seal 




